3ATBEP/I’KEHO

Haxa3 ['0;10BHOTO TEpUTOPiaIbHOTO
yIpaBIiHHS I0CTUIIT Y MUKOJAiBChKIN
obmacri

05 ciuns 2017 poky Ne 6/04

«[Ipo 3aTBepmxeHHs iHPpOpMAIIHHIX
KapTOK aaMIHICTPAaTUBHHX MOCIYTY chepi
Jiep KaBHOT peecTpallii rpoOMaChbKUX
dhopmyBaHb»

THO®OPMAIIIHHA KAPTKA

aIMIHICTPATHBHOI MOCJIYIH 3 JIePKABHOI peecTpallii BKJIYEHHs BiIoMOCTell PO TBOPYY CHLIKY,
TepUTOpiaJIbLHUI 0cepeIoK TBOPUOI CNJIKH, 3apeecTpoBaHi 10 01 1unus 2004 poky, BizomocTi npo
SIKi He MicTATHCA B €IHHOMY 1ep:KABHOMY PeeCTPi WPUAMYHUX 0Ci0, Pi3UIHUX 0Ci0 —
NiANPHEMILIB Ta TPOMaJACbKHUX (JOPMYBaHb

['onoBHe TepuTopianbHe yIpaBlliHHA I0cTULIl Y MUKOJIaIBChKiM 061acTi
Llentp HagaHHA aAMiHICTPATUBHUX IOCIYT anapaTry BUKOHaBYOro Komitery [lepBomaiicbkoi MicbKOi

paau

1 |Micue3sHaxomKeHH

I'os10BHE TepuTOpiajibHe yHpaBJIiHHA OCTULIT Yy MHUKOJIAIBCHKIH
obJ1acTi
ByI. 8 bepesns, 107, m. Mukomnais, 54020

LlenTp HagaHHa aAMiHICTPATHBHUX MOCJIYT anapary
BHKOHAaB4Y0ro komirery IlepBomaiicbkol MicbKOI pagu
By ['pymeBcekoro, 3, ka6.102, m. IlepBomaiicbk, MukonaiBcbka
obmacTh, 55213

2 |Iadopmarmis momo pexumy
pobotu

I'onoBHe TepuTOpiagbHe ynpasJiHHsA 0cTHLIT Yy MUKO/IaIBCBKIH
obJacTi
[Tr.-Yr.: 8.00-17.00
IIt.: 16.00

LenTp HagaHHa aaMiHICTPATHBHUX MOCJIYT anapary
BHKOHaB4Y0ro komirery IlepBomaiicbkoi MicbKOi paau
ITn.: 08.00-20.00
Br. - IIr.: 08.00-17.00

3 | Temedon/daxc (moBinkm),
ajzipeca EJIEKTPOHHOI TOIITH
Ta BeO-calT

I'osi0BHE TepuTOpiajibHe ynpaBJiHHA 0cTulii y MukosaiBebKii
obJacTi
ten./daxc (0512) 47-41-28
E-mail: info@mk.minjust.gov.ua
http://just-mykolaiv.gov.ua

LenTp HagaHHsA aAMiHICTPATUBHUX MOCJIYT anapary
BHKOHaB4Y0ro komirery IlepBomaiicbkoi MicbKoi paau
ten. (05161) 75305, 42690
Enexrponna anpeca: vykonkom@pervomaysk.info
http://mwww.pervomaisk.mk.ua

HopMaTHMBHi aKTH, IKUMH PerjaMeHTY€ThCsl HAIAaHHA aIMiHiCTPaTHBHOI MOCJIYTH
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3akoHM YKpaiHu

3akon Ykpainu «IIpo mpodeciiiHuX TBOpYMX NpAIiBHUKIB Ta
TBOPYI CITUIKK Y,

3akon Ykpainu «IIpo mepxkaBHY peecTpaniio IOpUAMYHHX OCiO,
(hi3UYHUX OCI0 — MIAMPUEMITIB Ta TPOMAJCHKUX (DOPMYyBaHB»

Axtu Kabinery MinicTpiB
VYkpainu

[Tocranosa Kabinery MinictpiB Ykpainu Bix 11.02.2016 Ne 99
«IIpo pedopmyBaHHS TepuUTOpiAIBHUX Opra”iB MiHicTepcTBa
IOCTHUIII Ta PO3BUTOK CHCTEMH HaJaHHs O€30IIaTHOI MPaBOBOL
JOTTIOMOT 1

AKTH IIGHTpAJIBbHUX OpPraHiB
BUKOHABYOI BJIaIH

Haxa3 MinicrepctBa toctuiii Ykpainu Bix 18.11.2016 Ne 3268/5
«IIpo 3arBepmkeHHsT GopMm 3asB y chepi AepkaBHOI peecTparii
IOPUINYHUX OCi0, (I3MYHHX 0Ci0 — MIANPHEMIIB Ta TPOMAJCHKUX
dbopmyBaHby», 3apeecTpoBaHul y MiHICTEpCTBI IoCcTHIIT YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinicTepcrBa toctumii Ykpainu Big 09.02.2016Ne 359/5
«IIpo 3arBepmxenns Ilopsaky aep:kaBHOI peecTparii IOPHIAIHUX
oci0, Gpi3uYHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb, 1110
HE MAalOTh CTaTycy IOPHAWYHOI OCOOM», 3apeecTpOBaHHHA y
Minicrepersi roctunii Ykpainu 09.02.2016 3a Ne 200/28330;

Hakaz MinicrepctBa toctumii Ykpaiau Big 23.03.2016Ne 784/5
«[Ipo 3arBepmxenHsa Ilopsaky  QyHKUIOHYBaHHS — MOpTaly
CJIEKTPOHHUX CEpBICIB IOPUIMYHUX 0cCi0, Qi3uyHUX 0Cid
MIJIPUEMIIIB T4 TPOMAJCHKUX (hOpMyBaHb, 110 HE MAalOTh CTaTyCy
IOPUINYHOT 0cOOM», 3apeecTpoBaHuil y MiHicTepcTBI IOCTHIIIT
VYkpainu 23.03.2016 3a Ne 427/28557;

Haka3 MinicrepcTBa toctumii Ykpainu Big 05.03.2012Ne 368/5
«[Ipo 3arBepmkeHHs Bumor m0 HamucaHHsS HaliMEHYBaHHS
IOpUIMYHOT 0c0o0M, i1 BIOKPEMIIEHOTO MIAPO3ALTY, TPOMAJCHKOTO
(dbopMyBaHHS, IIO0 HE MAa€ CTAaTyCy IOPUAWYHOI OCOOH, KpiM
opranizarii npodcmiiikmy, 3apeecTpoBaHuii y MiHICTepCTBI FOCTHIIIT
VYkpainu 05.03.2012 3a Ne 367/20680

YMmoBH

OTPMMAHHSA A/IMiHICTPATHUBHOI MOCJIYTH

[TizcraBa Ju1st OTpUMaHHS
aJMIHICTPAaTUBHOI MOCIYTH

3BepHEHHS YIIOBHOBAXKEHOTO MPEICTaBHUKA (/1 — 3asiBHHK)

Buuepnuuii nepenik
JIOKYMEHTIB, HEOOX1THUX ISt
OTPUMAaHHS a/IMIHICTPaTUBHOI
HOCITYTH

3asiBa Mpo JIep>KaBHY PEECTPAIiI0 CTBOPEHHS IOPUIUYHOT 0cO0H;

3asBa MPO BKJIIOYEHHS 10 PeecTpy HempuOYTKOBHX YCTaHOB Ta
opraHizamiii  3a (opmoro, 3aTBEp/KEHOIO  BIJMOBIIHO IO
3aKOHOJIaBCTBA, — 32 OAYKaHHAM 3asBHUKA™;

MPUMIPHUK OpUTiHAY (HOTapiadbHO 3aCBITUEHY KOIIIO) pILICHHS
3aCHOBHMKIB TIPO CTBOPEHHS IOPUIMYHOI 0COOM, HEBIJI'€MHOIO
YaCTUHOIO SIKOTO € peecTp ocid, skl Opanu y4dacTb Yy 3arajbHHUX
300pax (3’1311, KOH(pepeHiii);

BIJIOMOCTI MpO KEPIBHI OpraHu TPOMaJChKOro ¢popMyBaHHs (1M s,
JaTa HapOJDKEHHS KEpiBHUKA, WICHIB IHIIMX KEPIBHUX OpraHiB,
peecTpaniiinuii Homep OOJIKOBOI KapTKH IUIaTHUKA MOJATKIB (3a
HasIBHOCTI), 1MOca/ia, KOHTAaKTHUH HOMep Tesie(OHy Ta iHIII 3acCo0H
3B’SI3KY), BIIOMOCTI TIpO 0co0y (0ci0), sika Mae MpaBo MPEACTABISATH
rpoMajicbke (POpMyBaHHS Ul 3A1MCHEHHS peecTpaiifHux mii (im’s,
JaTa HapOJKEHHS, KOHTAaKTHUN Homep TenedoHy Ta iHINI 3aco0u
3B’SI3KY);

YCTAaHOBYHMI JOKYMEHT IOPHUIMYHOI OCOOM — y pa3i CTBOPEHHS
IOPUINYHOT OCOOM Ha Mi/ICTaBl BIACHOTO YCTAHOBYOT'O IOKYMEHTA;
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JOKYMEHT PO CIIJIaTy agMiHICTpaTUBHOTO 300pYy;

MPUMIPDHUK  OpHUTiHATy  (HOTapiaJlbHO  3acBiJ4eHa  KOIIis)
nepenaBajgbHOr0 akta abo po3moAauTbuoro OamaHcy — y pasi
CTBOPCHHS IOPUIMYHOI OCOOU B Pe3yibTaTi 3MUTTSA a00 BUIILTY;

OPUMIPHUK ~ OpWriHamy  (HOTapiaJbHO  3acBi4eHa  KOIIis)
po3MoALIBYOro OajaHCy — y pa3i CTBOPEHHs IOPUIUYHOI 0COOM B
pe3yabTaTi Noiny;

JOKYMEHTH JIJIS IEPXKABHOT peeCTpallii 3MiH PO IOPHIUYHY 0c00Y,
[0 MICTAThCS B €IMHOMY JCPKABHOMY PEECTPi IOPUAMYHUX OCiO,
¢bi3uyHUX 0CI0 — MIANPHUEMINIB Ta T'POMAJCHKUX (OopMyBaHb,
BH3HAYEHI YaCTMHOIO yeTBepToro cratTi 17 3akony Ykpainu «lIpo
JEpKaBHY PpEECTpaIlilo  HOPUAMYHUX 0ci0, (izuunux ocid —
HiANPUEMIIIB Ta TPOMAACHKUX (OPMYBaHbY», — Yy pPa3i CTBOPEHHS
IOPUIMYHOT 0COOM B pe3yJIbTaTi BUILTY;

JOKYMEHTHU JUIsi JIepKaBHOI peecTparii MPUIHHEHHS IOPHIAIHOL
0co0U B pe3yabTaTi 3JIUTTS Ta MOJLTY — Y pa3i CTBOPEHHS IOPUIUYHOT
0COOM B pe3yJIbTATI 3TTUTTS Ta TOJILITY.

VY pa3i nogaHHs JOKYMEHTIB PEICTABHUKOM JIOJJATKOBO MOJIA€THCS
MPUMIPHUK OpUTiHATY (HOTapiaJIbHO 3aCBig4eHa KOIIis) JOKYMEHTa,
110 3aCBIIYy€ HOTr0 MTOBHOBAKEHHSI.

SIKII0 TOKYMEHTH TOAAI0THCSI OCOOUCTO, 3asBHUK MPE SIBIISE CBii
MacrmopT TpOMajsSHHHA YKpaiHu, a00 THUMYAcOBE IOCBITYCHHS
rpoMajsiHIHA YKpaiHu, a00 MacroOpTHUN NOKYMEHT iHo3eMis, abo
MocBiAueHHs1 ocoOu 0e3 rpomasHCTBa, a00 MOCBIAKY Ha MOCTiiiHE
ab0 TUMYAacOBE MPOKUBAHHS

Crnioci6 nmogaHHs TOKYMEHTIB,
HEOOX1IHUX JIJIs1 OTPUMAaHHS
a/IMIHICTPAaTUBHOI OCIYTH

1. YV nameposiii ¢dopMi [TOKYMEHTH TOJAIOTHCS 3asBHUKOM
0co6KCcTO a00 MOLITOBUM BiJIITPABIICHHSM.

2. B enexTpoHHil (opMi JOKYMEHTH IMOJAIOTHCS Yepe3 MopTal
€JIEKTPOHHUX CEPBICIB
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[TnatHicTh (6€30MIATHICTD)
HaJaHHS aIMIHICTPAaTUBHOT
HOCITYTH

3a nepKaBHY PEECTpalliio CIIauyeThCsl aAMIHICTpaTUBHUMN 30ip y
po3mipi 0,07 mpoXKUTKOBOTrO MIHIMYMY JJIsl IPall€3AaTHUX OCi0.

3a nepkaBHY peecTpallilo Ha MiJCTaBl JOKYMEHTIB, MOJaHUX B
€JIEKTPOHHIN Gopmi, — 75 BIACOTKIB aIMIHICTPAaTUBHOIO 300pYy.

AnMiHICTpaTUBHUI 30ip CIpaBiIs€ThCS y BIANOBIAHOMY PO3Mipi
MIPOXKUTKOBOTO MIHIMYMY [UIsl Mpane3gaTHUX oci0 y MicsuHOMY
pO3Mipi, BCTAHOBJIEHOTO 3aKOHOM Ha 01 ciuHs KaneHAapHOIro poKy, B
SKOMY TOJAIOThCSA BIANOBIAHI JOKYMEHTH JJIsi IPOBEICHHS
peecTpaiiitHoi Aii, Ta OKPYTIOEThCA 10 HaOnmxuux 10 rpuBeHb
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CTpoK HaJaHHS
a/IMIHICTPAaTUBHOI TIOCIYTH

Jlep>xaBHa peecTpallisi MPOBOJUTHCS 3a BIIICYTHOCTI MIJICTaB ISt
3YNUHEHHS PO3TJSAYy JTOKYMEHTIB Ta BIAMOBH Yy J€p>KaBHIH
peectparii He mi3Hime 30 poboyux IHIB 3 JaTH MOJAHHS TOKYMEHTIB
TUTSL IEp>KaBHOT peecTpallii.

CTpoK po3TIIsiay JOKYMEHTIB MOXKe OyTH MPOJAOBKEHHM Cy0’ €KTOM
JepKaBHOI peecTparlii 3a HeOOXITHOCTI, alle He Ounblie HiXK Ha 15
poOoUuX JHIB.

3ynuHEHHS PO3MIISILy JOKYMEHTIB 3IIHCHIOETBCS Y CTPOK,
BCTAHOBJICHUM JIJIs ICPIKABHOI peecTpartii.

CTpok 3yMMHEHHS PO3TISAY JOKYMEHTIB, TOJAaHUX IS IeP>KaBHOT
peecTparlii, CTaHOBUTH 15 KaneHJapHUX THIB 3 JaTH iX 3YMUHECHHS
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[epenik migcTaB ams
3YIUHCHHS PO3TIISTY

[MomanHs pokymeHTIB a0o0 BimoOMOCTEH, BH3HAYCHHUX 3aKOHOM
Vkpaiau «[Ipo nepxkaBHy peecTparlito IOpUIUIHHX 0Ci0, (Bi3HIHUX
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I[OKYMGHTiB, IIoAaHUX AJIst
Jep>KaBHOI peecTpartii

0ci0 — MiANpUEMINB Ta TPOMAACHKUX (POpPMYyBaHb», HE B IMOBHOMY
00cs3i;

HEBIAMOBIIHICT JIOKYMEHTIB BHMOT'aM, YCTaHOBJIEHUM
crarteto 15 3akony VYkpainm «lIpo paepkaBHy peecTpairiro
IOPUINYHUX OCi0, (I3MYHMX 0Ci0 — MIANPHEMIIB Ta TPOMAJCHKUX
dhopmyBaHbY;

HEBIAMOBIAHICTh BIJOMOCTEH, 3a3HAYEHUX Y 3asBi MPO JAEpP)KaBHY
peecTpariito, BIIOMOCTSIM, 3a3HAYEHUM y JOKYMEHTaX, MOJaHUX JUIs
JepKaBHOI peecTpallii, a00 BiAOMOCTSIM, IO MICTATHCS B CIHMHOMY
JEpP)KaBHOMY pEeCTpl IOpUAWYHHX 0ci0, ¢izuuHuX ocid —
MiAMPUEMIIIB Ta TPOMAJICBKUX (POPMYyBaHBb;

HEBIIMOBIAHICTh BiJOMOCTEH, 3a3HAYCHHUX Y JOKYMEHTaX, II0IaHUX
JUTSL Iep’KaBHOI peecTparlii, BIJOMOCTSIM, 110 MICTAThCS B €IUHOMY
JepP)KaBHOMY peecTpi OPUTUTIHUX oci0, hi3nYHUX
0Ci0 — MAPHUEMIIIB Ta TPOMAICEKUX (POPMYBaHb;

HecIUlaTa aaMiHICTPaTUBHOTIO 300py abo cIulata HE B MOBHOMY
00cs3i;

HEBIIMOBIIHICTh PEECTPAIIIHHOTO HOMEpa OOJIIKOBOI KapTKHU
IUTaTHUKA TOJaTKiB abo cepii Ta HOMepa macnopTa (it (i3uIHUX
ocib, sKi 4Yepe3 CBOI peNiriiHi NEpEeKOHAHHS BiAMOBWIHMCS BiJ
OPUAHATTS PEECTPAIIfHOTO HOMEpa OO0JIIKOBOI KapTKH IUIATHHKA
MOJATKiB, TOBIOMKJIM PO 1€ BIAOBITHUA KOHTPOIIOKYHA OpraH i
MalOTh BIIMITKY B MacmopTi HpO MpaBO 3AIMCHIOBATH IUIATEXI 3a
Cepi€ro Ta HOMEPOM IACIIOpTa) BiIOMOCTSAM, HaJaHUM BiJIITOBIIHO /10
crarti 13 3akony Ykpainu «Ilpo nepxaBHy peecTpariito IOpHITIHUX
0ci0, hi3MUHUX 0Ci0 — MAMPUEMIIB Ta TPOMAJACEKHX (OPMYBAHbB
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[lepemik migcTaB st
BiIMOBH Y JIepKaBHil
peecTparrii

JIOKyMEHTH TIOAaHO 0CO00I0, SIKa HE Ma€ Ha I1€ TOBHOBAXKEHB;

y €aMHOMY Jep:KaBHOMY peecTpi IOPUAMYHUX 0Ci0, (i3MYHHX
ocil0 — MIANPUEMIIB Ta TPOMAACHKUX (POPMYyBaHb MICTATHCS
BIJIOMOCTI TPO CyAOBE DpIillleHHS MI0J0 3a00pOHU TMPOBEACHHS
peecTpariitnoi aii;

HE YCYHYTO MiJCTaBM [UIl 3YNHMHEHHS PpO3IJSAY JOKYMEHTIB
MPOTSTOM BCTAHOBJICHOTO CTPOKY;

JOKYMEHTH cynepedaT BHuMoram KoHcTuTylii Ta 3aKoHIB
VYkpainu;

JOKYMEHTH Cylepedarh CTaTyTy rpoMaJICbKOro (popMyBaHHS;

MOPYIIEHO  BCTAHOBJICHWH  3aKOHOM  TIOPSIIOK  CTBOPEHHS
IOPUIMYHOT 0COOU, TPOMAJICHKOTO (JOPMYBaAHHS, 1110 HE MA€ CTAaTyCy
FOPUIUYHOT 0CO0H;

HEBIAMOBIAHICT, HallMEHYBaHHS OPUAWYHOI 0COOM BHMOTaMm
3aKOHY;

IIOZ0  3acHOBHMKAa  (y4acHUKA) IOpUAUYHOI  ocolu, 110
CTBOPIOETHCS, IPOBENECHO JEpXKaBHY PEECTpallil0 pIIIEHHS Mpo
MPUITMHEHHS IOPUIMYHOT 0COOM B pe3yibTari 11 JIiKBigaril
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Pe3ynbTaT HagaHH
a/IMIHICTPAaTUBHOI TIOCIYTH

BHeceHHs BiANOBIAHOTO 3anucy 10 €AMHOTO AEpKABHOTO PEECTPY
IOPUIMYHUX OCi0, (I3MYHMX 0Ci0 — MIANPHEMIIB Ta TPOMAJCHKUX
(dhopMyBaHb;

pillIeHHs PO MPOBEIEHHS JIEPKABHOI peecTpartii;

BUMHUCKAa 3 €IUHOTO JCP)KABHOTO PEECTPY IOPUIUYHUX 0Ci0,
¢b13nyHMX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICHEKUX (POPMYyBaHb;

YCTAaHOBYHMM JOKYMEHT IOPUIUYHOI 0OCOOM B €IEKTPOHHIN (hopmi,
BUTOTOBJICHUN HUISXOM CKaHYBaHHS— Y pa3i CTBOPEHHS IOPUANYHOT
0co0H Ha MiJCTaBl BIACHOTO YCTAHOBYOTO JOKYMEHTA,;
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pillIeHHs Ta MOB1IOMIICHHS IPO BIIMOBY Y Jep>KaBHii peecTparii i3
3a3HaYEHHSM BUKJIIOYHOTO TIEPEITIKY ITiJICTaB JJIs BIIMOBHU
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Criocobu oTprMaHHs
BIIMOB1I1 (PE3yNIbTATY)

Pesynprat HamaHHA ~aIMIiHICTpaTHBHOI mocioyru y cdepi
nepkaBHOi peectpanii (y TOMY 4YHCIl BUINKCKa 3 €IMHOTO
Jep)KaBHOTO  PEECTPY IOPUAMYHHX 0ci0, ¢i3uyaux ocid —
MIiAMPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHb Ta YCTAHOBYHMA IOKYMEHT
IOpUANYHOT OCOOM) B EJIEKTPOHHIN (QOPMIOMPUITIOAHIOIOTECS HA
MOPTAaJIi €JICKTPOHHUX CEPBICIB Ta JOCTYITHI JIJIS X MOITYKY 32 KOJIOM
JOCTYIY.

3a OaxaHHSAM 3asBHUKA 3 E€JIWHOTO JIEPKABHOTO PEECTPY
IOPUINYHUX OCi0, (I3MYHMX 0Ci0 — MIANPHEMIIB Ta TPOMAJCHKUX
(hopMyBaHb HaJIA€THCS BUITUCKA Y MANepoBiid GopMi 3 TPOCTABICHHIM
OiAMUCY Ta TEYaTKU JEepKaBHOTO peecTparopa Ta IIEYaTKH,
BHU3Ha4YeHO!1 3akoHOM Ykpainu «IIpo HOTapiaT» (y BHIAIKy, SIKIIO
JIep’KaBHUM PEECTPATOPOM € HOTapiyc) — y pa3i MOAAHHS 3asiBH PO
JIepKaBHY PEECTPAIiIo y Maneposiit popmi.

VY pasi BiAMOBH y JepKaBHIN peecTpallii JOKyMEHTH, TOJaH1 JJIs
nepaBHOI — peecTpamii  (KpiM  JOKYMEHTa  MpO  CIUJIaTy
aJIMIHICTPATHBHOTO 300py), HOBEPTAIOTHCA (BUmarTHCH,
HAJCUIIAIOTHCS TOIITOBUM BIIIPABIEHHSM) 3asBHUKY HE Ii3HIIIE
HACTYITHOTO poO0YOTro JHS 3 JHS HAJIXOKCHHS BiJ| 3asIBHUKA 3asBH
PO 1X TOBEPHEHHS






