3ATBEP/I’KEHO

Haxa3 ['o;10BHOTO TEpUTOPiaIbHOTO
yIpaBIiHHS I0CTUIIT Y MUKOJAiBChKIN
obmacri

05 ciuns 2017 poky Ne 6/04

«[Ipo 3aTBepmxeHHs iHPpOpMAIIHHIX
KapTOK aaMIHICTpPATUBHHX MOCIYT Yy chepi
Jiep KaBHOT peecTpallii rpoOMaChbKUX
dhopmyBaHb»

THO®OPMAIIIHHA KAPTKA

aAMIHICTPaTHUBHOI MOCJIYTH 3 1eP:KABHOI peecTpauii CTBOPEHHS TBOPYOI CIJIKH,
TEPUTOPiaATBLHOI0 0CePeKY TBOPYOI CIIKH

['onoBHE TepuTopianbHE YIPaBIiHHS IOCTULIT Y MUKOTIAIBCHKIM 001acTi
LlenTp HagaHHS aJAMIiHICTPATUBHUX TOCIIYT anapaTy BUKOHaBYOro kKomitery [lepBomaiicbkoi MichbKol

paau

1 |Micue3sHaxomKeHH

I'os10BHe TepuTOpiajibHe ynpaB/iHHA 0cTULil y MuUKoOIaIBCbKil
obJ1acTi
ByI. 8 bepesns, 107, m. Mukomnais, 54020

HenTp HagaHHA aAMiHICTPATUBHUX MOCJIYT anapary
BHKOHAaB4Y0ro komirery IlepBomaiicbkol MicbKOI pagu
Byn. I'pymeBcbkoro, 3, ka6.102, m. [lepBomaiicbk, MukoaiBcbka
obnactp, 55213

2 |Iadopmarnis momo pexumy
pobotu

I'onoBHe TepuTOpiagbHe ynpasJiHHsA 10cTHLIT Yy MHUKO/IaIBCBKIH
obJacTi
[Tr.-Yr.: 8.00-17.00
IIt.: 16.00

IlenTp HagaHHA aAMiHICTPATHBHHUX MOCJIYT anapary
BHKOHaB4Y0ro komirery IlepBomaiicbkoi Micbkoi paau
ITn.: 08.00-20.00
Br. - II1.: 08.00-17.00

3 | Tenedon/daxc (moBigKn),
ajgpeca EJEeKTPOHHOI TOIITH
Ta BeO-calT

I'onoBHe TepuTOpiagbHe ynpasJiHHsA 0cTHLIT Yy MHUKO/IaIBCBKIH
obJacTi
ten./daxc (0512) 47-41-28
E-mail: info@mk.minjust.gov.ua
http://just-mykolaiv.gov.ua

IenTp HagaHHA aAMiHICTPATHBHUX MOCJIYT anapary
BHKOHaB4Y0ro komirery IlepsomaiicbKkoi MicbKOI paau
ten. (05161) 75305, 42690
Enexrponna anpeca: vykonkom@pervomaysk.info
http://www.pervomaisk.mk.ua

HopMaTuBHi aKTH, AKMMH PerJIaMeHTY€ThCSl HAJJAaHHS aAMiHICTPATHBHOI OCIYTH

4 |3akoHu YKpaiHu

3akoH VYkpainu «IIpo mpodeciiHuX TBOpYMX NPAIiBHUKIB Ta
TBOPYl CIUIKN;

3akon Ykpainu «IIpo gepxaBHY peecTpaliio IOPUAMYHHX OCiO,
(hi3UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHB»
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Axtu Kabinery MinicTpiB
VYkpainu

ITocranosa Kabinery MinictpiB Ykpainu Bix 11.02.2016 Ne 99
«IIpo pedopmyBaHHsS TepuUTOpiaIbHUX oOpra”iB MiHicTepcTBa
IOCTHUIII Ta PO3BUTOK CHCTEMH HaJaHHs O€30IUIaTHOI MPaBOBOL
JOTIOMOTH»

AKTH IIGHTpaJIbHUX OpPraHiB
BHUKOHABYOI BJIaIH

Haxa3 MinicrepctBa toctuiii Ykpainu Bix 18.11.2016 Ne 3268/5
«IIpo 3arBepmkeHHsT GopMm 3asB y chepi aepkaBHOI peecTparrii
IOPUINYHUX OCi0, (I3MYHMX 0Ci0 — MIANPHEMIIB Ta TPOMAJCHKUX
dbopmyBaHby», 3apeecTpoBaHUl y MiHICTEpPCTBI IOoCcTHIIT YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinicTepcrBa toctumii Ykpainu Big 09.02.2016Ne 359/5
«IIpo 3arBepmxenns Ilopsaky aep:kaBHOI peecTparlii IOPHITIHUX
0ci0, (hi3nYHUX OCI0 — MANMPUEMIIIB Ta TPOMAJICEKUX (DOPMYyBaHb, 110
HE MalThb CTaTycy IOpPUIUYHOI 0COOM», 3apeecTpOBaHUN Y
Minictepctsi roctuttii Ykpaiau 09.02.2016 3a Ne 200/28330;

Hakaz MinicrepctBa toctumii Ykpaiam Big 23.03.2016Ne 784/5
«[Ipo 3arBepmxenHsa Ilopsaky  QyHKUIOHYBaHHS — MOpTalLy
CIEKTPOHHUX CEpBICIB IOpUAMYHUX o0ci0, (i3uuHuX ocid —
MIIIPUEMIIIB Ta TPOMAJCHKUX (hOpMyBaHb, 110 HE MAalOTh CTaTyCy
IOPUINYHOT 0cOOM», 3apeecTpoBaHuil y MiHicTepcTBI IOCTHIIIT
VYkpainu 23.03.2016 3a Ne 427/28557;

Haka3 MinicrepcTBa toctumii Ykpainu Big 05.03.2012Ne 368/5
«[Ipo 3arBepmxenHs Bumor g0 HanucaHHs HalMEHYBaHHS
IOPUANYHOT 0coOM, 11 BIIOKPEMIICHOTO ITiIPO3ALTY, TPOMAJCEKOrO
dbopMyBaHHS, 10 HE Ma€ CTaTycy HOPUAWYHOI 0COoOH, KpiMm
opranizanii mpodcninkm», 3apeectpoBanuii y MiHicTepcTBi I0CTHIIIT
VYkpainu 05.03.2012 3a Ne 367/20680

YMmoBH

OTPMMAHHSA A/IMiHICTPATHUBHOI MOCJIYTH

[TizcraBa Ju1st OTpUMAaHHS
aJMIHICTPAaTUBHOI MOCIYTH

3BepHEHHS YIIOBHOBAXKEHOTO MPEICTaBHUKA (J1alTl — 3asiBHHK)

Buuepnuuii nepenix
JIOKYMEHTIB, HEOOX1THUX JJIS
OTPUMAHHS aIMIHICTPATUBHOT
MOCITYTH

3asBa po JIepKaBHY pPeeCTpallito CTBOPEHHS IOPUANYHOI 0co0u;

3asBa MPO BKIIOYEHHS N0 PeecTpy HEMpMOYTKOBHX YCTAaHOB Ta
opranizamii 3a  (Qopmoro, 3aTBEpPIKEHOI  BIAMOBITHO 1O
3aKOHOJABCTBA, — 3a Oa)KaHHIM 3asiBHUKA™;

NPUMIPHUK OpUTiHATY (HOTapiaJbHO 3acBiAU€HY KOIiI0) PIlLICHHS
3aCHOBHUKIB TIPO CTBOPEHHSI IOPUIUYHOI OCOOM, HEBIJI'EMHOIO
YAaCTUHOIO SIKOTO € peecTp oci0, sfKi Opanu y4dacTh Yy 3arajibHHUX
300pax (3’1311, KoH(pepeHiii);

BIJIOMOCTI PO KEpiBHI OpraHu rpoMajicbkoro ¢popmyBaHHs (iM’s,
JaTa HApOJDKEHHS KEpiBHUKA, WIEHIB I1HIIMX KEPIBHUX OpPTraHiB,
peectpariiinuii Homep OOJIKOBOI KapTKH IUTATHUKA TMOJATKIB (32
HasiBHOCTI), TI0Ca/la, KOHTAKTHUM HOMEpP TenedoHy Ta 1HII 3aco0u
3B’SI3KY), BiIOMOCTI TIpo 0co0y (0ci0), sika Mae MpaBo MPECTABIATH
rpoMajicbke (popMyBaHHS IS 3MIMCHEHHS PEECTPAIIMHUX Jiil (1M1,
JaTa HapoKEHHs, KOHTAaKTHUA HoMep TenedoHy Ta iHII 3aco0u
3B’SI3KY);

YCTQHOBUYHUH JTOKYMEHT HOPUAMYHOI 0cOOM — Yy pa3i CTBOpEHHS
IOpUIMYHOT 0COOM Ha ITi/ICTaB1 BJIACHOTO YCTAaHOBYOTO JIOKYMEHTA;

JOKYMEHT PO CIIIaTy aJMiHICTpaTUBHOTO 300py;

NPUMIPDHUK  OpHUTiHATy  (HOTapiaJlbHO  3acBi4eHa  KOIIis)
nepefaBaJbHOrO akra abo po3moauipdoro Oamancy — y pasi
CTBOPCHHS IOPUINYHOI 0COOU B pE3yiIbTaTi 3IUTTS a00 BHILITY;
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OPUMIPHUK ~ OpWriHamy  (HOTapiaJlbHO  3acBi4eHa  KOIIis)
pO3MOALTBYOr0 OajlaHCy — y pa3i CTBOPEHHs IOPUIUYHOI OCOOM B
pe3yabTaTi Noiny;

JOKYMEHTH JJIsl IepKaBHOI peecTpallii 3MiH Mpo IOPUAUYHY 0CO0Y,
IO MICTAThCS B €IMHOMY JI€p)KaBHOMY PEECTpl IOPHUIAMYHUX OCiO,
GbiBUYHUX 0CI0 — MIANPHUEMINIB Ta TPOMAJCHKUX (OpMyBaHb,
BH3HAYCHI YaCTMHOIO 4eTBepTolo craTTi 17 3akony Ykpainu «lIpo
JEpKaBHY PpEECTpaIlilo  OPUAMYHUX o0ci0, (izuunux ocid —
HiANPUEMIIIB Ta TPOMAACHKUX (OPMYBaHbY», — Yy pPa3i CTBOPEHHS
IOPUIMYHOT 0COOM B pe3yJIbTaTi BULTY;

JOKYMEHTHU Uil JIepKaBHOI peecTparlii MpUIHUHEHHS IOPHITIHOL
0COOH B pe3yJIbTaTi 3JIUTTS Ta MOJLIY — Y pa3i CTBOPEHHS IOPUIANIHOT
0CcOOM B pe3yNIbTATI 3TUTTS Ta TOLTY.

VY pasi nogaHHs TOKYMEHTIB IPEICTABHUKOM JOJATKOBO MOJA€ThCS
MPUMIPHUK OpUTiHATY (HOTapiaJlbHO 3aCBiT4eHA KOIIis) JOKYMEHTa,
110 3aCBi/I4y€ Or0 MOBHOBAKEHHSI.

SIKIIO TOKYMEHTH TOAAI0THCSE 0COOUCTO, 3asBHUK MIPE SIBIISIE CBil
MacmopT TpoMaJsHUHA YKpaiHu, a0o THUMYacOBE IOCBITYCHHS
rpoMajsiHIHA YKpaiHu, a00 MacropTHUN NOKYMEHT iHo3eMis, abo
MocBiAueHHs1 ocoOu 0e3 rpomajsHCTBa, a00 MOCBIAKY Ha MOCTiiiHE
ab0 TMMYAcOBE MPOKUBAHHS

Crnioci6 nmogaHHs TOKYMEHTIB,
HEOOX1THUX JIJIS1 OTPUMAHHS
aJMIHICTPATUBHOI MOCIYTH

1. YV nameposiii ¢opMi [TOKYMEHTH TOJAIOTHCS 3asBHUKOM
0co0uCTO 200 MOIITOBUM BiATIPABICHHSIM.

2. B enektponHiit (opMi JOKYMEHTH IMOJAIOTHCS Yepe3 MOopTal
€JIEKTPOHHHX CEPBICiB
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[TnatHicTh (6€30MIaTHICTD)
HaJaHHS aMIHICTPAaTUBHOT
HOCITYTH

3a nepKaBHY PEECTpallilo CIIJIauyeThCsl aAMIHICTpaTUBHUMN 30ip y
po3mipi 0,07 mpoXKUTKOBOTO MIHIMYMY JJIsl IPall€3AaTHUX OCi0.

3a fmep)kaBHY pEeCTpallilo Ha MiACTaBl JIOKYMEHTIB, MOJAHHUX B
€JIEKTPOHHIHN Gopmi, — 75 BIACOTKIB aIMIHICTPaTUBHOIO 300pYy.

AnMiHICTpaTUBHUI 30ip CHpaBiIs€ThCS y BIANOBIAHOMY PO3Mipi
MIPOXKUTKOBOTO MIHIMYMY JUIsl Mpane3faTHUX oci0 y MicsuHOMY
pO3Mipi, BCTAHOBJIEHOTO 3aKOHOM Ha 01 ciuHs KaneHAapHOIro poKy, B
SKOMY TOJAIOThCS BIANOBIAHI JOKYMEHTH ISl TMPOBEACHHS
peecTparliitHoi Aii, Ta OKPYTIOEThCs A0 HaOnmxunx 10 rpuBeHb
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Ctpoxk HasaHHSA
a/IMIHICTPAaTUBHOI OCIYTH

Jlep>xaBHa peecTpallisi MPOBOJUTHCS 3a BIJIICYTHOCTI MIJICTaB ISt
3YNUHEHHS PO3TJSAYy JOKYMEHTIB Ta BIAMOBH Yy Jep>KaBHIi
peectparrii He mi3Hime 30 poboYnx HIB 3 AaTH MOJAHHS JOKYMEHTIB
JUISL IEp>KaBHOT peecTpallii.

CTpoK po3TiIsaay JOKYMEHTIB MOXe OyTH MPOJAOBKEHUM Cy0 €KTOM
JepKaBHOI peecTparlii 3a HeoOX1THOCTI, ale He Oiumblie HiX Ha 15
poOoUuUX JIHIB.

3ynuHEHHS PO3MIISly JIOKYMEHTIB
BCTAHOBJICHUM JIJIS ICPYKABHOI peecTpaitii.

CTpok 3yMMHEHHS PO3TISAY JOKYMEHTIB, TOJAaHUX IS IeP>KaBHOT
peecTparlii, CTaHOBUTH 15 KameHJapHUX THIB 3 JaTH iX 3YMUHECHHS

3IACHIOETBCS Y  CTPOK,
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[Tepenik migcTaB ams
3YIUHCHHS PO3TIISTY
JIOKYMEHTIB, TTOJIaHUX IS
Jep>KaBHOI peecTpartii

[lomanHst AOKyMEHTIB a0 BIAOMOCTEH, BH3HAUEHUX 3aKOHOM
VYkpaiau «[Ipo nepxkaBHy peecTparlito IOpUIUIHHX 0Ci0, (hi3HIHUX
0ci0 — MiANpUEMINB Ta TPOMAACHKUX (POpPMyBaHb», HE B IMOBHOMY
00cs3i;

HEBIAMOBIIHICTD JIOKYMEHTIB
crarrero 15 3akoHy VYkpainu

BHUMOTI'aM, YCTAHOBJICHUM
«[Ipo nmepkaBHY peecTpalliro
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IOPUINYHUX OCi0, (I3MYHMX 0Ci0 — MIANPHEMIIB Ta TPOMAJCHKUX
dhopmyBaHbY;

HEBIAMOBIAHICTh BIJOMOCTEH, 3a3HAYEHUX Y 3asBi MPO JAEp)KaBHY
peecTpallito, BiIOMOCTSIM, 3a3HaYCHUM Y JIOKYMEHTaX, MOAaHUX IS
JIepKaBHOI peecTpallii, a00 BiIOMOCTSIM, IO MICTATHCS B €IUHOMY
JEP)KaBHOMY pEeCTpl IOpUAWYHHX 0ci0, ¢izuuHuX ocid —
MiANPUEMIIIB Ta TPOMAJICBKUX (POPMYyBaHBb;

HEBIIMOBIAHICTh BiJOMOCTEH, 3a3HAYCHHUX Y JOKYMEHTaX, II0IaHUX
JUIsL IepKaBHOT peecTpariii, BIIOMOCTSIM, 110 MICTAThCA B €IUHOMY
JepP)KaBHOMY peecTpi FOPUTUIHUX 0ocio, GI3UYHUX
0Ci0 — MAMPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb;

HecIaTa aJMIiHICTpaTUBHOTO 300py abo cruiata HE B MOBHOMY
00cs3i;

HEBIIMOBIAHICTh PEECTPALITHOTO HOMEpa OOJIIKOBOI KapTKHU
IUTAaTHUKA TMOJATKiB abo cepii Ta HOMepa macnopta (it Gi3uIHUX
ocib, sKi 4Yepe3 CBOI pENiriiHl NEPEeKOHAHHS BiAMOBWIHCS BiJ
OPUAHATTS PEECTPAIIfTHOTO HOMEepa OO0JIIKOBOI KapTKH IUIATHHKA
MOAATKiB, TOBIJOMKJIM PO 1€ BIAMOBITHUA KOHTPOIIOKYHHA OpraH i
MalOTh BIMITKY B TAcHOpTi MpO NpaBO 3IIMCHIOBATH IUIATEXi 3a
Cepi€ro Ta HOMEPOM IACIIOPTa) BiIOMOCTSM, HAJJAaHUM BiJIITOBITHO JI0
crarti 13 3akony Ykpainu «Ilpo nepxxaBHy peecTpariito IOpHITIHUX
oci0, ¢pi3nyHUX 0Ci0 — MAMPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHB)»
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[Nepemnik miacTas s
BIIMOBH Y JIepKaBHil
peecrtpartii

JIOKyMEHTH TIOAaHO 0CO00I0, sIKa HE Ma€ Ha 11€ TOBHOBA)KEHb;

y €IuHOMY JEp)KaBHOMY PEECTpl IOPUIUYHHX OCiO, (PI3UYHHX
0ci0 — MIANPUEMINB Ta TPOMAACHKHX (OPMYBaHb MICTIThCS
BIIOMOCTI TpPO CyAOBE DpillIeHHS MI0A0 3a00pOHU MPOBEACHHS
peecTpariitHoi mii;

HE YCYHYTO MiJCTaBM [UIl 3YNHMHEHHS PpO3IJSAY JOKYMEHTIB
MPOTSTOM BCTAHOBJICHOTO CTPOKY;

JOKYMEHTH cynepedaTb BuMoram KoHcTHTymii Ta 3aKoHIB
VYkpainu;

JOKYMEHTH Cylepedarh CTaTyTy rpoOMaJICbKOro (hopMyBaHHS;

MOPYIIEHO  BCTAHOBJICHWH  3aKOHOM  TIOPSIIOK  CTBOPEHHS
IOPUINYHOT 0COOU, TPOMAJICHKOTO (JOPMYBaAHHS, 1110 HE MA€ CTAaTyCy
IOPUIMYHOT 0CO0H;

HEBIAMOBIAHICT, HallMEHYBaHHS OPUAWYHOI 0COOM BHMOTam
3aKOHY;

00  3aCHOBHMKAa  (y4acHUKA) IOpUAUYHOI  ocolu, 110
CTBOPIOETHCS, IPOBENEHO JEpXKaBHY PEECTpallil0 pIIIEHHS Mpo
MPUITMHEHHS IOPUIMYHOT 0COOM B pe3yibTari 11 JIiKBigaril
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Pe3ynbTaT HagaHHs
a/IMIHICTPAaTUBHOI TIOCIYTH

BHeceHHs BiANOBIAHOTO 3anucy 10 €AMHOTO AEpKABHOTO PEECTPY
IOPUINYHUX OCi0, (I3MYHMX 0Ci0 — MIANPHEMIIB Ta TPOMAJCHKUX
(dhopMyBaHb;

pillIeHHS PO MPOBEIECHHS JIEPXKaBHOI peecTpariii;

BUMHUCKAa 3 €IUHOTO JCPKABHOTO PEECTPY IOPUIUYHUX 0Ci0,
¢b13MYHMX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICEKUX (POPMYyBaHb;

YCTaHOBYHUI JOKYMEHT IOPUAMYHOI 0COOM B €JIeKTpOHHIN (opmi,
BUTOTOBJICHUH IUIIXOM CKaHYBAaHHS — Y pa3i CTBOPEHHS IOPUANYHOT
0Cco0H Ha TICTaBl BIACHOTO YCTAHOBYOTO JJOKYMEHTA;

pillIeHHS Ta MOB1IOMIICHHSI IPO BIIMOBY Y A€pKaBHIN peecTpaii i3
3a3HaYEHHSM BUKJIIOYHOTO TIEPEITIKY ITiJICTaB JJIsl BIIMOBHU
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Criocobu oTprMaHHs
BIJIMOB11 (PE3yNIbTATY)

Pesynprat HagaHHS ~aIMIHICTpAaTMBHOI MoOciHyru y cdepi
nepkaBHOi peectpamii (y TOMY 4YHCIl BUMKCKAa 3 €IMHOTO
Jep)KaBHOTO  PEECTPY IOPUAMYHHX 0ci0, ¢i3uyHux ocid —
HiANMPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHb Ta YCTAHOBYHMA IOKYMEHT
IOPUANYHOT 0COOM) B ENEKTPOHHINA (GopMi ONPUIIOTHIOIOTHCS HA
MOPTaJIi €JICKTPOHHUX CEPBICIB Ta JOCTYITHI JIS 1X MOMIIYKY 32 KOJIOM
JOCTYIY.

3a OaxaHHSAM 3asBHUKA 3 CIUHOTO JEPKABHOTO PEECTPY
IOPUINYHUX OCi0, (I3MYHHX 0Ci0 — MIANPHEMIIB Ta TPOMAJCHKUX
(hopMyBaHb HaJIA€THCS BUITUCKA Y MAIepoBii GopMi 3 TPOCTABICHHIM
OiANMUCY Ta TEYaTKU JEepKaBHOTO peecTpatopa Ta MEdYaTKH,
BU3Ha4YeHO1 3akoHOM Ykpainu «IIpo HoTapiat» (y BHUIAJKY, SKIIO
JIepKaBHUM PEECTPATOPOM € HOTapiyc) — y pasi MOAAHHS 3asBH PO
Nep’KaBHY PEECTPAIIIIO Y ManepoBiit popmi.

VY pasi BiAMOBH y JepKaBHIN peecTpallii JOKyMEHTH, TOJaH1 JJIs
nepaBHOI  peecTpamii  (KpiM ~ JOKyMEHTa  MpO  CIJaTy
aJIMIHICTPAaTHBHOTO 300py), HOBEPTAIOTHCS (BUIarThCA,
HAJCUJIAIOTHCS TOIITOBUM BIIIPABIECHHSM) 3asBHUKY HE Ii3HIIIE
HACTYITHOTO poOOYOro JHS 3 JIHS HAIXOJDKCHHS BiJ 3asBHUKA 3asBU
PO 1X TOBEPHEHHS






